DEPARTMENT OF THE NAVY
OFFICE OF THE CHIEF OF NAVAL OPERATIONS
2000 HAVY PENTAGON
WASHINGTON, D.C. 20350-2000

DEC 2 3 2008

From: Deputy Chief of Naval Operations (Manpower, Personnel,
Training and Education) (N1) ,

To: President, FY-11 Active-Duty Navy Limited Duty Officer
and Chief Warrant Officer In-Service Procurement
Selection Board :

Subj: PRECEPT CONVENING A SELECTION BOARD TO CONSIDER

' APPLICANTS FOR PARTICIPATION IN THE FY-11 ACTIVE-DUTY
NAVY LIMITED DUTY OFFICER AND CHIEF WARRANT OFFICER
IN-SERVICE PROCUREMENT PROGRAMS

Encl: (1) Board’s Membership
{2) Selection Board Guidance
(3) Quota Letter

1. Membership, Date, Location, and Function

a. The selection board, consisting of you as president and
.the officers listed in enclosure (1}, is ordered to convene at the
Navy Personnel Command, Millington, TN, at 0800, January 11, 2010,
or as soon as practicable theregfter. '

b. The function of the board is to recommend Regular Navy
and Full Time Support (FTS) applicants for participation in the
FY-11 Active-Duty Navy Limited Duty Officer and Chief Warrant
Officer In-Service Procurement Programs. The board shall
consider carefully, without prejudice or partiality, the record

- of every eligible applicant. The records and names of all
eligible applicants, determined as of the date the board
convenes, will be furnished to the board.

©. I have personally appointed the members of this board.
During the board process the officers assigned as board members
work directly for me, under oath. Board members are entrusted
with selecting the future leadership of the Navy. The
performance of these duties will have a greater effect on the
future of the Navy than any other duty they perform. During the
board process, all other duties of an assigned member are
secondary to the board process, and the utmost care will be




Subkj: PRECEPT CONVENING A SELECTION BOARD TO CONSIDER
APPLICANTS FOR PARTICIPATION IN THE FY-13 ACTIVE-DUTY
NAVY LIMITED DUTY OFFICER AND CHIEF WARRANT OFFICER IN-

-

SHERVICE PROCT'REMENT PROGRAMS

given to ensure the process is not compromised or rushed to
accommodats outside concernms. Each record reviewed represents
years of service by the individual applicant. It is absclutely
esvential that our evaluation afford each eligible applicant
fair and equitable consideration.

d. The board shall proceed per the guidance provided in
snclosure (2), and any other guidance contained in this letter.

-. _Selection Board Authorized Selections. The total number of
applicants who may be recommended in each competitive category
i provided in enclosure (3.

3. Unlese expressly authorized or reqguired by me or higher
authority, neither you nor any member of the board or
adminigtrative support personnel may discloge the proceedings,
deliberations, or recommendations of the-selection board. AlY
board mewmbers and administrative Support personnel must comply
fully with these requirements and, I expect you tc emphasize the
nead for strict confidentializy.

- ;f/ é.%ﬁ%ygni

Vice Aﬁmir 1, U.5. Navy
DeputykEE}éf of Naval Operations
(Manpow&T, Personnel, Training
and Education) (N1)
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F¥-11 ACTIVE-DUTY NAVY OFFICER
SELECTION BOARD GUIDANCE

Subject
General Guidance

Dutios ol the Board Prosident
Buard pProceedings
Marital Status
Area Tours
- Adverse Tuformation

- Best and Fully Qualified Selection Standard

- Fully Qualified
Best Qualified

Equal Opportunity Guidance

Addresses Equitable Considerarion for all
Applicani s

Board Reports

Addresses Content and Rouling of the Post Board
Heport '

Oaths

Provides QOaths for Board Members and Suppart
Personnel

Enclosure {33




APPENDIX - A

GENERAL GUIDANCE

!. Duties of the Board President. Tho president of the board
has been appointed by we and shall perform prescribod
endministrative duties. The board president has no authority to
congtrain the board from recommending for selection thgse fully
qualitied applicants whom the majorivy finds best cualitied to
Me=t the needs of the Navy.

.. Board Proceedxngs The following directions apply to all
board proceedings :

.  Rach of you (president, members, recorder, assistant
recorders, and administrative support personnel) must maintain
the integrity and independence of this sclection board, and
foster caretul consideratioen, without prejudice or partiality,
el ali eligible applicvants. DoD Instruction 1320.14 provides
spacitic rules governing the conduct of selection boards and the
aclions of selection board persomnel .

Lo You must pay particularly close artenrion ro the rulos
governing commun’ cations with and among other board members, the
intormarvion authorized to be furnished to vou, and the
procedures you should follow if yvou believe that the integrity
of this selection buard has been improperly affected.

C.o You may not receive, initiate, or participate in
cummun i Ccat tons or discussions involving information that boaD
Tnstruetion 1320.14 precludes from consideration by a seleuction
board.  Base your recommendations ou the material in each
applicant’s military record, auny information I have provided to
the board in accordance with DoD Instruction 1320. 14, and any
infurmalion communicaced Lo yuu hy individual eligible
applicants under rogulavions T have issued. In yvour
deliberdtions, you may discuss your own personal knowledge and
evaluation of the professional qualifications of eligible
applicants o the extent that such malters are not pracludad by
Law, Dol lnstruetion 1320.14, or Service regulartions from
consideration by a selection board or inclusion in an
applicant’s milirary persomnel record.  You may not discussa oy
dl“(lUHP the opinlon ol any person nor a member of the board
concerning an applicant being considered unless that opini.m ig
contained in material provided to the buard under the provisions
of Duu Instruction 1320.14.




d. When discussing your own personal knowledge concerning
the professicnal qualifications of eligible applicants, the
beard is reminded that if such personal remarks could be
considered adverse, the member cannot discuss that personal
knowledge or evaluation unless such matters are contained in the
applicant's official record or other material placed before the
poard in cowpliance with the law and Service regulation. In
addition, sheuld an applicant’s recerd reveal the removal of an
cvaluation or fitness repert, the member may not discuss any
peracnal knowledge regarding the circumstance which resulted in
the removal of the report. '

&. - I am the only person who may appear in person to address
you on other than administrative matters. All communications
with this board, other than those that are clearly
administrative, must be in writing, given to each of vou, and
made part of the board’s record. I have designated in writing
those persons authorized to provide routine administrative
information to you.

with detailers, placement officers, community managers, or any
applicant, immediately prior to or during the selection board.
Communications of any kind or method with cutside parties (i.e.,
other than board members, recorder, assistant recorders, board
spensers, and administrative support personnel) before, during, or
after the board relating in any way to the selection board or its
proceedings ars prchibited. Questions concerning the propriety of
any communications prior the beard should be addressed to the
board sponsors. Proceedings, deliberaticns, or recommendations of
the wselection board may not be disclosed unless expressly
authorized or required by higher authority or me.

£. To ensure impartiality, you may not visit or communicate

g. Before the report of the selection board is signed by
@ach board member, recorder, and assistant recorder, the
recemmendations may be disclosed only to members of the board,
veaorder, assistant recorders and those administrative support
personnel I have designated in writing. Except as authorized by
higher authority or me, the proceedings and deliberations of the
board may not be disclosed to any person who is not a member,
recorder, assistant recorder, or administrative support
porsonnel.

h. If at any time you believe that you cannot in good
conscience perform your duties as a member of the board without
prejudice or partiality, you have a duty to request relief by me
from thig duty. I will honor any such request. If a member,
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the board’'s proceedings has been affected by improper influsnce
of military or civilian authority, misconduct by the board
president or a member, or any other reason, or believes someons
i3 exerting or attempting to exert inappropriate influence over
the board or its proceedings, he or she has a duty to regqguest
from me or higher authority relief from the cbligation not to
disclose board proceedings and, upon receiving it, to repoart the
basis for this belief.

4. Marital Status. Selsction beards are prohibited from
censidering the marital status of an eligible applicant or the
employment, education, or volunteer serviece of an eligibls=s
applicant’s spouse. :

1. Area Tours. If an applicant's record contains multiple or
consecutive tours in a particular geographic location it should
not be viewed negatively, provided the applicant has progressed
in billet complexity, professional development and leadership
responsibilicy.

. Adverse Information

5

a. Just as you must consider positive performance, you must
congider incidents of misconduct and substandard performance
documented in an applicant’s official service record when
determining those applicants who are best qualified for
selection. Members must give careful consideration to each
incident. For those eligible applicants whe are recommended for
gelection and who have received disciplinary action, or whose
privileged information record (Fiche 2E/EMPRS Field Code 38}
cantains matters velating to conduct or performance of duty,
every board member shall review the information contained
therein personally prior to the final board decision.

'b. While the Navy is, and will remain, a Service of the
highest standards and strict accountability, we do not embrace
blind adherence to a zero-defect mentality. All of us have mad
migtakes in the past; the test is of the character and '
resilience of the individual and his or her ability to learn and
grow Lrom that experience. In selecting the best and fully
‘quailified applicants to meet the future needs of our Navy. do
not discount any applicant who, except for a single incident,
would otherwise be considered to be amonyg the best qualified
from those you consider fully qualified. Careful scrutinv of
the adverse information at issue and the applicant’s overall
recerd is necessary to ensure the board recommands the




Gur Navy, do not discount auy applicant who, except for a gingle
incident, would otherwise be congidered Lo be amaly the beast
qualitied tyom those you consider fully qualified. Caroful
seruliny or the adverse information at issue and the applicant’s
overall record is necessary to ensure the board recommends the
applicant’s best and fully qualified for scelection, and who
satisfy the exemplary conduct reguirements of soction 5947 of
title 14, U.s. Code.




AFPENDIX - B

BEST AND FﬂZLx_QUALIFIED SELECTION STANDARD

‘. Fully qualified. All applicants selected must be fully
Qualified; thar is, each applicant rocommended must be capable
af performing the duries of a Limited Duty Officer or a Chief
Warrant. Officer. Applicants that do not meet that standard
shall not be vecommended for selection. '

S

. Applicants fully qualified tor selection demonstrate an
appropridate level of leadership, profoessional skills, integrity,
Hadagement acumen, grounding in business practices, and
Lesourcefulness In difficult and chal lenging assiguments. Their
personal and professional attributes include adaptability,
intelligent rigk-taking, critical thinking, innovation,
adheronce o Navy and DoD ethical standards, physical fltness,
and loyalty to the Navy <ore values.

bho The Navy is comprised of Sailors representing 24
different ethnic yroups and hundreds of cultural heritages.
Fully gualified applicants must be capable of leading personnel
From widely varying backgrounds while executing rhe Navy’s
strateyic diversity {ndtiatives. The Navy's abilliy to mect
this leadership challenge depends, in part, on having leaders
who tellect our very best, including performance, professional
experience, education, and the spectrum oF professional '
Cuommani Ul es,

2. Best Qualified. amony the fully qualified applicants, you
must rocommend the boest quallfied applicants within their
TRspOctive competitive category. ‘The following three core
cons lderat ions should guide your recommendations. Members
asgiyned ro brief individuoal records dare expocted 1o use Liaose
considerations to guide thelr briefs’ review and structiure.
Hach board momber is expected to 4pply this guidance when
deliboerating and voting. These considerations Aare.

«. Proven and Sustained Performance

(1} You are required to pick the best applicants.
Proven and sustaeined superior performance in leadership
positions, as woll as in difficult and challenging joint and in-
service assignments, is the ultimate test of fitness for

&
selection. This s the number one factor that should guide your
raecommendations.




{2} When appiving this factor you must considep that the
tuture Navy and joint forco leadership will comprise a mix of
applicants that have ocxeelled in both traditional caresr paths
dand aliernate career pachs.  You must. consider the critical
compotoneyfskill setrs developed by applicants who have execelled
i alternate careey paths,

{3 our dynamic Navy requires egual consideration to
those who have sorved in non-traditional, combat related,
nation-building roles. Successful puerformance and leadership in
cutibat conditions demonstrate oxcveptiocnal potential and should
be given special consideration. '

(4} You should also consider for selection those
applicants poussessing the education, exporience, ment oring
abllivy and language skills that help improve the Navy's
cultural awarenous. '

b. Individual Augmentee (IA)/Global War on Terrorism
Support Assignments (GSA)/Afghanistan-Pakistan Hands {APH)
Program Assignment

{1) The board shall give favorable considerat ion Lo
those applicants who have displaved superior performance wille
saerving In rasGSa/ApPH agssignments in direct support of Overseas
Tl ingency Operations and the Natlonal Defense Strategy and, in
particular, those assiguments that are extraordinarily arduous
o which involve significantly heiyhtened persoual risk. JPhose
individuals are developing valuable combat and nation-building
skitls under stressful cenditions that should e raervained and

sad tor future applicatlon. [ASGSASAPH assignments may uwt be
typical of the dpplicant’s traditional communi €y caresr path,
but are considered vital to the successiul joint prosccution of
Uverseas COnLEnqamcy Opoerations and the National Defense

SLrat aqy.

(21 Due to operatlonal demands, [A/GSA/APH assigrmmants
flay result in an applicant missing the opportunity te serve in a
communi ty -recognized milestone or career gate. Additionally,
dppllcants may noc be competitively ranked against other '
applicdants of the same competitive category, and the applicant
may be rated by a reporting senior unfamiliar with the
applicant’s occupat tonal specialty and the Navy fitness renort
system.  Theretore, apecial attention must bo taken in reviewing
these applicants’ records. '

. Education/Personal and Professional Development

B-2




(1) You shall tavorably congider professiocnal milirary
educat fon, relevant higher cducation, and experience in
specialized areas. Best and fully qualified applicants sesk
vpportunities to lmprove performance by increasing their
Knowledye throughour their careers.

() Applying asdvanced educarion in subgpecialty tours,
and achieving specialized skills as reflected in Navy Enlisted
Classificarion Codes (NECs) are significant carcer milestones.

“d. Competency/Skill Information. Within the board’s
charter to recommend for selection thoge applicants who are best
qualifled among those fully qualitied, the board shall give due
constderat ion to demonstratod performance and expertise in these

s

{i} Anti-Terrorism and Force Protection. Ila Ravy’s
nereasing focus on anti-terrorism and force protection (AT/FP)
retuives that the Navy rotain applicants who possess an
understanding of these specialized skills., Be particularly
ditentive to vhe records of those appl lcants who have
demonstrated sxpurtise in rthe areas of anti-terrorism and forece
protection. Liparience may have been attained either afloat or
witile serving on major staffs or commands ashore. Evaluats the
Qualily uf performance in AT/EP assignments as having weight
equal Lo that ordinarily given to other members of thoir
Fospeclivo communit ies who have Followed more traditional career
Pt iy,

(.} Lenguage, Regional Expertise and Culture Experience,
Applicants who yain competence through assignments requiring
toreign language, regional expaertise and cultural knowledgoe
provide the Department of Defense a unique combination of
tecinical oxperience and operational leadership, and provide the
Navy the capability to support future operational requirements.
When selecting Lthe best and fully qualified applicants to meet
Che needs of the Navy, vou niust view the quality of performance
roequired of applicants who have served in or are serving in
asslgnments requiring language, regional expertise and culcure
knowledge, many ovf which are crivical,

{3) Operational Analysis. An increasingly complex and
uncertain security environment reqgquires Navy leadership that can
duant itatively détormine and articulate capability-based wartfare
atc Bupport stiuelure neods including risk assessments of
vetl'tous options.  Sueh applicants should have demonstratoed o
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RIovenl capacily to produce independent operational analysis of
military issucs 4cross the entire range of activity in SuUpport

OY Navy program decisions.

)




APPENDIX - C

EQUAL OPPORTUNITY GUIDANCE

L. The Department of the Navy is dedicated to ocquality of
Ureatment and opportunicy for all personnel without regard to
vace, religion, color, gender, or national origin. The Navy
strives to maintain a professional working environment in which
an individual’s race, religion, color, gender, or.national
vrigin will not limit his or her professional opportunities.
Acvordingly, within this board’s charter to determine those
applicanrs who are best and fully qualitied, vou must ensure
that applicants are not disadvantaged boecause of their race,
religion, color, gender, or nacional origin.

SoYour evaluatrion of all applicants must atford them fair and
equitable considerarion. vou should be particulariy vigilant in
Your wevaludt fon of rocerds to take care that no applicant’s
selectioug appuriunity’ iy disadvantaged by service utilization
pulicies or practices. vou should evaluate 2ach applicant’s
pot=uirial to assume Lhe responsibilities of a commniss i oned

of ficar, rhe overriding tacrtor being performance of asgigned
dut-ios,

2. the Navy has dassigned some applicants outside of traditional
Career development patterns, e.q., instructors, recruiting and
edual opportunity billers.  In addition, other utilization
policies or practices, such as those based on statutory
restrictions on the assignment of woman, may have had an ef foot
i career uppourtunities. These assignments, though boneficial
o the Navy, may have forecliosed to the applicants so assigned
opportunities available to other applicants. Such assiynment
practices should nor prejudice the selection of these
Aapplicants.  successiul parformance of assigned duties is the
Y in measuring an applicant’s potential for selection.
Aaceordingly, in determining the gualification for selection of
alty applicant who has been affected by such utilization policies
U practices, duty performed well in such assigiments should be
given weight egual to duty performed well by an applicant not
atfected by such policies or practices.

4. This guidance should nor be interpreted as requiring or
permitting preferential Lreatment of any applicant or groupn of
dapplicants on tho grounds of race, religion, color, gender, or
national origin.

e




"APPENDIX - D

BOARD REPCRTS

1. The record »f the board's proceedings shall be compiled by
the recorder, assistant recorders, and administrative support
personnel. The written report of the board shall be sigred by
the board president, the members, the recorder, and the
assistant recorders. It shall contain the names of the
applicants recommended for selection with appropriate selectisn
statistics, as well ag the following items:

a. All instructions, information, and guidance that were
provided to the board, except information concerning particular
applicants, which must be retained and transferred to the Chief
of Naval. Personnel. ' ' ‘

L. Certification that:

(1) To the best of your knowledge, the board complied
with all instructions contained in the precept and as
appropriate, other letters of guidance or instruction provided

by me;

(2) You were not subject to or aware of any censure,
reprimand, or adménishment about the recommendations of the
board cr the exercise of any lawful function within the
authorized discretion of the board;

{3} You were not subject to or aware of any attempt to
coerce or influence improperly any action in the formulation of
the board’s recommendations;

{4) You were not party teo or aware of any attempt at
unauthorized communications; / '

{3} To the best of your knowledge, the board carefully
congidered the records of each applicant whose name was
- furnished to the board;

(6) The applicants recommended for selection are, in the
cpinion of the majority of the members of the board, fully
qualified and best qualified for selection to meet the needs of
the Navy among those applicants whose names were furnished to
the board;




(7} A majority of the members of the board, after
consideration by all members of the board of any adverse
information about che applicants selected thar is provided to
vhe board, finds that the applicdnLS selected are best gqualified
tor selection to meet the needs of the Navy colsistent with the
tegulirements of oxemplary conduct ser forth in Section 5947 of
tivie 10, U.5. Code, which states:

AT commanding otficers and others in authority in
the naval service aro regquired Lo show in themselvos o
good exampie of virtue, honor, patriotism, and
subnrdination: ro be vigilant in inspecting the
conduet of all persons who are placed under rheir
commettd; to guard dgainst and suppress all dissolute
and immoral practices, and to currect, ‘according to
the laws and regulations of the Navy, all persons who
are guilty of them: and to take all negesysary and
braper measuros, under the laws, regulations, and
Custums of the naval service, to promote and saleyuard
the morala, the vhysical wuii—being; and the general
wollare of rthe ofiicers and enlisced persons undaer
their command. or chiarge, ”

(#) You arve aware that the names of the solectees will
be released to the public after Lhe board reporc is approved,
and vou know that you may not disclose Lhe recompended selecteos
unt il the names are released ro the public; and

(31 vou understand that, except as authorized by higher
duthioricy o me, you may never digclose Lhe proceedings and
detdiborations of the board to any person who is not a board
melibal, recorder, ar assistant recorder .

“o A st of applicants recommended for selection for
designation as Limited Duly Officers or Chief Warrant Officers.

d. Precenr.,

<. The report shall be forwarded for approval to me via
Commatider, Navy Personnel Command.




APPENDIX -~ E

OATHS

f. The president of the board shall administer the tollowing
oarhl or affirmation to the recorder arnd assistant recorders:

Do you, and each of you, solemnly swear (or affirm) that
vou will keep a true record of the proceedings of this
board, and vou will not divulge the proceedings of this
board esxcopt as authorized or required by the Deputy Chiet
vt Naval dperations (Manpower, Personnel, Tralning and
Bducation) (N1} or higher authority, so help you Cod?”

2. The recorder or assistanr vecorders shall then administer
che rtollowing oath or affirmatrion to the members of the hoard:

Do oyou, and each of vou, sulomnly swear (or affirm) that
you will periorm your dulies as a memboer of this board
withour prejudice or partialirty, having in view both the
special Fivness of applicants and the efficiency of the
naval service, and you wili nor divulge the proceedings of
this beard oxcept as authorized or regulred by the Deputy
Chiof of Neaval Operations (Manpower, Porsonnel, Training and
Bducatlien) (N1} ovr higher authority, so help you God?”

thie Toliowing cath or affirmation Lo administrative support
PrALSG ]

3 The recorder or assistant recurders shall then adminiscer

“Do you, and each ol you, solemily swear {or affirm) that you
will nut divulge the proceedings of this board except as
authorized or required by the Deputy Chief of Nawval
Operatious (Maupower, Persomnel, Training and Bducation) (N1)
o higher authoricy, so help vou God?”
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